
GRADUATES - FRIDAY, OCTOBER 13th, 2017 
 

6:00 p.m. Arrive at the school, report to the single gym, pick up your gown, and fill out your name card.  
Please DO NOT LOSE YOUR NAME CARD.  This contains information regarding your name 
and is the ONLY piece of information that will be made available to the person introducing you to 
the audience.  

 
6:40 p.m. Line up in alphabetical/numerical order (name cards are in alpha order as well as being 

numbered) in designated rows (signs will be posted). 
 
6:50 p.m. Please pay close attention to final instructions by Marshalls. 
 
7:00 p.m. Procession and seating in gym - follow Marshalls - YOU MUST MAINTAIN YOUR 

ALPHABETICAL ORDER OR YOU WILL BE OUT OF SEQUENCE and the ceremony will be 
disrupted. 

 
RECEIVING DIPLOMAS  
Follow directions of Marshalls for lining up to the left of the Reader when called.  Hand name card to Reader 
and proceed to centre stage.  Receive diploma with your left hand, shake the Presenter's hand with your right 
hand.  TAKE YOUR NAME CARD but LEAVE PURSES, CAMERAS, PROGRAMMES, ETC. AT YOUR SEAT.  
Return to your seat by proceeding down the steps at the front of the stage as per diagram below.  SMILE for 
the cameras as you descend. 
 
RECEIVING AWARDS  
When your name is called by the Presenter, line up to the left of the Reader in the order you are called.  *Check 
your programme for the correct order of the awards noting the person you should follow. 
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RECESSIONAL  
Follow Marshalls right through "Crush” area and right to the cafeteria to pick up your “official” diploma on the 
stage. Reception in cafeteria to meet with fellow grads and your family.  
 

Congratulations! 
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